
 



 
 
Welcome 
 
We are so excited to welcome you and your family into our Preschool!   
 
Preschool is an amazing time for your little one to grow, make friends 
and gain more knowledge about the big, bright world around them! 
 
We have several different classrooms within our preschool that each 
address a child’s growing needs.  As your child moves between the 
classes, skills will be gained, confidence will blossom and they will be 
well prepared for their next step, Beginner 1 (Kindergarten)! 
 
Schedule 
 
We begin each day with Circle Time. This is where we warm up for 
the day, get ready to have fun, get prepared to work together and sing 
a song or two!  Below is the general schedule, each class may have a 
slightly different rotation: 
 
8:30 - 9:00                      Morning Drop Off 
9:05                                  Warm ups 
9:15                                   Circle Time/Academics 
9:30                                  First Snack  
10:00                                Play Outside  
11:00                                 Lunch   
11:45                                  Nap Time 
2:00                                  Outside or Inside Play 
2:45                                   Second Snack 
3:15                                   Art and Special Projects 
3:45                                   Outside or Inside Play 
4:45 - 5:15                         Evening Pick Up 
 

 
 

 
 
 



 
Daily Student Drop-Off and Pick-Up 
 

 
 

● Drop off: The drop-off line runs from 8:30 am until 9:00 am.  You 
will see in the above map that the preschool drop-off line is in 
YELLOW.  Once you get to the front of the drop-off line by the 
office under the walkway, preschool staff will help your child out of 
the car and to their classroom. Please keep them buckled in their car 
seats until the teacher removes them. The line will close at 9:00 am 
and the gate will close.   

 
● Late Drop off: If you arrive after the drop-off time, please park 

outside the gate and get buzzed in at the pedestrian gate. You will 
sign in at Reception and receive a visitor badge. We want to mention 
the importance of being on time! When your child is late, they will 
miss the important morning activities that set the pace for a 
successful day.  

 
 
 
 
 



 
 
● Pick up: Preschool pick up runs from 4:45 pm until 5:15 pm. Park 

your car in the parking lot where the morning drop-off line is. 
When the pick-up personnel see you have arrived, your child will be 
brought out to you.  You can also park your car and come wait by 
the office to receive your child.  Please do not pull up and wait in 
line like the morning drop-off procedure. This slows and delays the 
traffic of other people wanting to exit and also blocks the breezeway. 
We kindly ask families to pick up their child by 5:15 p.m. to ensure 
a smooth end-of-day transition. A late fee of $10 will apply for each 
15-minute increment after 5:15 p.m 

 
If you have any questions, feel free to ask us.  We thank you in 
advance for your cooperation in following the schedule and the 
procedures for drop off and pick up! 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Reception Sign-In /Sign-Out 

We are excited to announce that we are implementing a digital 
sign-in/sign-out system at Reception! 

Campus Visitors (M-F, 9:00am - 4:40pm) 

During in-session school time, the Delphi campus can be accessed via 
the pedestrian buzz-in gate located by the Main Office. The vehicle 
buzz-in gate remains closed during school hours due to student 
pedestrian traffic except during the 3:00 p.m. pick-up period when 
families may access campus through the vehicle gate. Parents picking 
up their preschooler at this time will have to be buzzed-in at the gate. 

To minimize classroom disruptions, if you are dropping off an item 
for your preschooler, please leave it at the Main Office, and we will 
ensure it is delivered to your child as soon as possible. 

Any campus visitor/parent who will be going beyond the Reception 
Office onto campus during school hours 9am-4:40pm will sign in and 
sign out at Reception using our new digital system (iPad). A visitor 
badge will automatically be printed and must be worn while on 
campus. This is standard procedure for all visitors and helps ensure 
the safety and security of our school. 

Preschool families only need to complete the visitor sign-in/out 
procedure when visiting campus. Student sign-in/out for Preschool 
students is handled by the Preschool teachers, so parents do not need 
to complete this step in the digital system. 

School Events  

No front desk sign-in or sign-out is required when attending 
on-campus school events (such as graduation, performances, 
assemblies, etc.), as school staff and faculty are stationed at campus 
entry points during these events, and families have already submitted 
their RSVPs to their child's teacher or Reception. 
 
 
 



 
 

 

 



 



 



Birthday Celebrations 

We love celebrating our students' birthdays and making each child feel 
special! If you would like to celebrate your child's birthday at school, we ask 
that you follow the guidelines below to help keep celebrations fun, healthy, 
and minimally disruptive to the school day. 

● Please plan ahead. Contact your child's teacher in advance to 
coordinate the celebration. The teacher will determine the best time 
and format. 

● No food items. Many classrooms choose to celebrate with a special 
activity, game, or craft instead of food. 

● Keep it simple. Celebrations are typically 15–20 minutes. 
● Goodie bags. If you choose to provide goodie bags, please include 

non-food items such as stickers, pencils, bookmarks, or small toys.  
● Birthday invitations. Invitations for parties outside of school may be 

given to the teacher to distribute at dismissal only if the entire class, or 
all students of the same gender in the class, are invited. Otherwise, 
invitations should be shared privately outside of school. Teachers are 
unable to share family contact information or coordinate invitations. 

Thank you for helping us celebrate birthdays in a way that supports a 
healthy, inclusive, and positive learning environment for all students. 

 

 

 

 

 

 

 

 



 

At Delphi, we use a fantastic communications system called ParentSquare! This 
simple all-in-one app helps keep you in the loop and allow you to contact 
teachers and staff seamlessly!  

Additionally you’ll get important updates from your child’s class, school 
reminders, event information, newsletters, access to the full school calendar, a full 
staff directory, field trip permission slips and messages from your child’s teacher 
or the school — all in one convenient place. No more digging through backpacks 
or missing emails or trying to connect in multiple places — everything comes 
straight to your phone or inbox, the way you choose in the notifications settings. 
You can also respond to messages, sign up for volunteer opportunities, collaborate 
with the Delphi Parent Organization, schedule conferences. You can view our 
entire school year calendar under the “Events” tab!  

If you are new to Delphi this school year, look out for an email invitation from 
ParentSquare to activate your parent account and then download the 
ParentSquare App in order to get started. 

iPhone:     Android:  

 

Or, get started by going to www.parentsquare.com and following these steps: 

1. Under Register, enter your Email or Cell Phone Number. You must use 
the same email/phone you have provided to Delphi. 

2. Click Get Started. 
3. If the email/phone matches the information in ParentSquare, you will 

receive an account activation email/text to register!  
4. Please then download the app for a seamless experience.  
5. You’re all set!  

If you have any questions or need help regarding Parent Square or setting up your 
new Parent Square account, please reach out to delphireception@delphifl.org. 

 

http://www.parentsquare.com
mailto:delphireception@delphifl.org


 
Our Amazing Staff 
 

We have wonderful teachers across our three Preschool classrooms. A 
complete staff directory is available in the ParentSquare app under 
“more” tab.  

You can message your child’s teacher anytime by going to the 
Messages tab and clicking the + sign. Teachers will also use 
ParentSquare to share photos, updates about your child’s day, and 
information about upcoming activities.  

Please keep in mind that teachers are with the children throughout 
the day and may not be able to respond immediately. If you need 
immediate assistance, please contact the school office.  

You can reach the school office between 8:30 am & 5:00 pm at  
(727) 447-6385 ext. 200, or email: delphireception@delphifl.org 
 
Please contact your child’s Teacher if your child will not be in school 
that day or if your child will be arriving late. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:delphireception@delphifl.org


 
 
Our Preschool Classes  
 
Delphi Academy Preschool creates a 
safe place for children ages 2 to 4 to 
gain independence and hands-on 
experiences in our indoor and outdoor 
learning environments.  

Teachers engage the children in 
developmentally appropriate activities, 
both individually and in small groups. 
There is plenty of time for music, art, 
dance, projects and play. With an 
additional emphasis on pre-reading 
and number recognition, we set a foundation for successful learning.  
Children within this age group develop fine and gross motor skills, 
speech and language skills, listening skills and self-control. 

If your child is still working on potty training, we are happy to help!  
Please send your child to school in diapers or training pants with lots 
of extra supplies, including clothing. The transition to “big boy” (or 
“big girl”) pants is usually a quick one, as we have child-sized potties 
that are just the right size for our preschoolers, along with frequent 
potty breaks throughout the day. If you have any questions or 
concerns about potty training, please reach out to us! Our preschool 
teachers are what we like to call “potty experts”! 
 
We have several preschool classrooms.  As your child moves from one 
class to the next, skills will be gained, confidence will blossom, fun will 
be had and they will be well prepared for their next step, Beginner 1 
(Kindergarten) by age 4 years and 3 months. 

 

 



 

Preschool 1 class  
The Guppies 
Abilities needed to enter: 

● Able to sit down for three minutes at a time while 
doing an activity 

● Able to understand one word commands 
● Able to sit and feed him/herself (finger food or with a spoon) 
● Listens to others 
● Takes naps 

In the Guppies Class, teachers work with students to help them gain 
abilities and further their skills in the following areas: 

● Movement and coordination 
● Social skills 
● Basic life skills 
● Language arts 
● Participates in short group activities (arts and crafts, listening to 

stories, etc) 
● Assists parents with potty training 

 
Preschool 2 Class  
The Starfish 
Abilities needed to enter: 

● Able to sit down for five minutes at a time  
while doing an activity 

● Listens and follows directions 
● Able to communicate 
● Potty trained at least 75% (no pull ups) 
● Able to sit and feed him/herself 

In the Starfish Class, teachers work with students to help them gain 
abilities and further their skills in the following areas: 

● Approaches to learning (pre-writing, pre-math, alphabet) 
● Fine motor skills (cutting, writing, threading beads, Lego) 
● Gross motor skills ( jumping, running, climbing, kicking a ball) 
● Language Arts 
● Social skills 
● Problem solving 

 



 
Preschool 3 class  
The Seahorses 
Abilities needed to enter: 

● Totally potty trained 
● Able to communicate 
● Listening and following directions 
● Able to sit for ten minutes at a time while doing an 

activity 
In the Seahorse Class, teachers work with students to help them gain 
abilities and further their skills in the following areas: 

● Math concepts  
● Problem solving 
● Language arts 
● Autonomy and social skills 
● Development of independent work habits 
● Further development of fine and gross motor skills 
● No longer needs naps 
● Interested in learning 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Connect With Our Community 

 

We love to use our Facebook page to share pictures, good 
news and general announcements.  Follow our school 
Facebook page Delphi Academy of Florida 
(facebook.com/DelphiFL) 

We also  use our Instagram page to share pictures, good news 
and general announcements.  Follow our school Instagram 
page @delphiacademyfl 

(www.instagram.com/delphiacademyfl/) 

Private Groups: 

Delphi Parent Organization (DPO) 
(facebook.com/groups/delphifl) - This is a group for our 
Parent Organization, keep up to date on parent volunteer     
opportunities and coordination!  

Delphi Florida Preschool 
(facebook.com/groups/delphipreschool) - This is a group 
for parents of students in Preschool! 

 

 

 

 

 

 
 
 
 
 
 

https://www.facebook.com/DelphiFL
https://www.instagram.com/delphiacademyfl/
https://www.facebook.com/groups/delphifl/
https://www.facebook.com/groups/delphipreschool


 



 

 
 
Teamwork 
 
A very important aspect of being a part of the Delphi Community is 
teamwork and communication between the parent, school and child 
to best help a child succeed. On occasion your family may experience 
what could be referred to as “weathering a storm”, where a child may 
run into something challenging at school or in life. This is what we 
like to call “a learning opportunity”. This is when the parent, teacher, 
student team must be stronger than ever and is needed the most.  

 
Our dedicated team is here to help you and your children through 
any rough “weather” and get everyone back to sunny skies. If such 
should occur, contact your child’s teacher first as she/he has the best 
understanding of what might be occurring. The fastest approach to 
any concern or challenge is directly with the school. We are here to 
help your children in every way.  
 
If you need additional help, the Preschool Director, Angel Simms can 
be reached at angels@delphifl.org. If for some reason you are unable 
to resolve the issue, Gena Runyon, the Dean, can also assist you and be 
reached at genar@delphifl.org.   
 

mailto:elizabethp@delphifl.org
mailto:genar@delphifl.org


 
Illness Guidelines  
 
As a part of the school's efforts to do our part in keeping everyone 
healthy we have set forth the following guidelines. Let’s work together 
to isolate when one is ill, to prevent the spread of illness among our 
school community and keep everyone healthy! 
 
Here are a few quick guidelines. Please note that this does not 
constitute a complete list of medical issues which may warrant a 
doctor visit or being sent home by the Teacher, Director or School 
Health Coordinator which would be assessed on a case by case basis: 
 
★ Fever - If your child has a temperature of 99.6 or above, we 

consider this a fever. Your child will need to be fever free for 24 
hours without the use of fever reducing medications before 
returning to school. 
 

★ Eye drainage or red, itchy eye - The child should be checked by a 
doctor with a doctor’s note to return to school. Or, the child may be 
returned once the eye drainage or red, itchy eye is resolved.  

 
★ Coughing - If there is persistent or excessive coughing, whether 

dry or wet, this could be a sign of whooping cough or strep throat. 
The child should be checked by a doctor. The School Health 
Coordinator (healthandsafety@delphifl.org) should be notified of 
the diagnosis in order to take preventive actions. The child should 
remain home until the persistent or excessive coughing has cleared 
up or until the doctor has said the child may return to school.  

 
★ Sore throat - Please keep your child home until symptom free.  

Please notify the School Health Coordinator if your child is 
diagnosed with strep throat.  Per the doctor, once the child is not 
contagious anymore, they may return to school.  

 

mailto:healthandsafety@delphifl.org


★ Any unidentified rash that could possibly be transmittable, or 
hand-foot-and-mouth disease, measles, ringworm, impetigo or 
chickenpox - the child should be checked by a doctor and treated.  
The School Health Coordinator (healthandsafety@delphifl.org) 
should be contacted to coordinate their return to school date, as it 
varies depending on the diagnosis. 

 
★ Runny Nose - Runny noses, unless allergy related, should be 

checked through the School Health Coordinator in the office. If it is 
allergy related, a note from your child’s doctor is required for us to 
have on file. 

 
★ Vomiting or Diarrhea - Must stay home & be symptom free for 24 

hours. 
 
★ Earache - For any earache we request that the child be evaluated by 

a medical doctor or return to school once the earache has resolved.  
 
If your child is ill and will not be at school for the day, please contact 
your child’s Teacher via email or Parent Square as soon as possible so 
we can account for all children.   

 
You may receive a call from either the Director, Teacher or School 
Health Coordinator to pick up your child. We do ask that students 
being sent home for illness be picked up within 30 minutes from 
class. 
 
If we suspect heat related symptoms/dehydration, as listed below, we 
will have the student drink some fluids and relax in a cool 
environment for a  little while to see if the symptoms subside. If not, 
the student will be sent home.  

● Headache 
● Fatigue 
● Nausea 
● Body or muscle aches 
● Lethargic 

mailto:healthandsafety@delphifl.org


 
Protocol if your child has allergies: 
 
Your child may enter the school with a medical doctor’s note stating 
that they are not contagious and that their symptoms are from 
allergies. The note must state which symptoms they have (so we can 
differentiate if new symptoms are occuring). If they have a fever, a 
doctor’s note will not be accepted. They will need to remain home 
and be symptom free for 24 hours, without the use of fever reducing 
medications before returning.   
 
A yearly Health Update form will be sent out electronically, for 
parents to fill out in order to update any medical information on file 
for their child. 
 
Hygiene 

● Children will be regularly taught the importance of washing 
hands and the proper way to do it. There are “proper 
handwashing” signs in every bathroom.  

● Handwashing will be done throughout the day.  
 
Who to contact for school health questions? The Preschool Director 
or healthandsafety@delphifl.org 
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Emergency Protocols 
 
The safety of our students and staff are at the forefront when it comes 
to certain emergency situations. The school has specific protocols for 
any situation including dangerous criminal activity in the area, fire, 
intruder and severe weather, as described below. 
 
Severe Weather  
This could include a Tropical Storm, Hurricane, Tornado or other 
deemed as such by the National Weather Service. 
 
Weather Watches/Warnings  
The School Safety Committee monitors all severe weather with our 
National Weather Service Radio located in the office. Should a severe 
weather warning or watch be issued during the school day, typically 
due to a sudden onset of potentially destructive winds, rain, lightning 
or in case of a tornado, the school will follow our severe weather 
protocols until the weather has passed. Should this happen during 
pick up times, please look out for notifications from the school via 
Parent Square for any changes to our pick up procedures for that day.  
 
Hurricanes/Tropical Storms 
There is more weather prediction with larger storms such as 
hurricanes and tropical storms, and so for the safety of our students 
and staff, the school may close during these larger storms. We follow 
the lead of the Pinellas County School District when it comes to 
closing the school for an impending storm, as they receive direct 
updates and guidance from Pinellas County Emergency Management. 
Their updates on school closures can be found on their home page at 
WWW.PCSB.ORG. Additional alerts will be sent out via Parent Square 
if the school will be closed, and with our reopening schedule as soon 
as campus safety has been assessed.  
 



In the rare instance where the school needs to close due to impending 
severe weather during the school day, you will receive notification 
from the school via Parent Square with instructions, and a specified 
time of when your child must be picked up from school due to the 
closure. It is important that students are picked up at the specified 
time for everyone’s safety. 
 
For any questions or concerns on the above, please contact the 
Delphi Safety Committee at:healthandsafety@delphifl.org 
 
Handling Distractions in the Classroom 
 
Delphi Academy pledges to provide a safe and secure environment for 
all students, and to maintain close communication with parents about 
all aspects of their schooling.  We promote the child’s rights to 
develop and learn as an individual, and our activities and rules are 
structured to enable learning and contribution to the group.  Our 
intention is that each child learns, without threat and duress, that 
following the rules will help them to be happier and more successful 
at whatever they do in life. 
 
Our gradient approach to handling students who may become a 
distraction to the learning environment is therefore rooted in these 
principals and our teachers and staff address this with the children in 
some of the following ways: 
 

1) We keep the child busy, completing the actions they begin.  
 

2) We divert their attention and validate their good actions. 
 

3) We make sure they have had enough food and rest, are not 
feeling ill and do not have to use the bathroom.  

 
4) Using good communication with the child, we help them 

understand why their action was not appropriate and give them 
the opportunity to fix it. Ask them what they can do, but do not 
force them to do it. 

mailto:healthandsafety@delphifl.org


 
5) If after the above the child is still creating a distraction or unsafe 

environment for other students, the student takes an adult 
supervised break from the group, and parents are notified of the 
ongoing issue. 

 
6) If the disruptive behavior continues, we will contact the student’s 

parent or guardian for a meeting to help us to resolve the issue. 
Based upon the results of this meeting, the school and parent 
may move forward with a plan typically including steps for both 
the teacher and the parents. 

 
7) Should a student still be creating a dangerous environment for 

themselves or other students, parents could be asked to come 
and pick up their child from school. 

 
8) If the behavior continues despite intervention, the school and 

family may mutually agree that the student should take a 
temporary break from school while the family works to address 
the concerns. Before returning, a plan for a successful transition 
back to school will be established, including a trial period to 
ensure the behavior has improved. If the behavior continues 
during this trial period, the school reserves the right to 
discontinue the student’s enrollment in order to protect the 
safety and well-being of all the students. 

 
9) Delphi forbids any sort of discipline that is considered severe, 

humiliating, frightening, associated with food, rest or toileting, 
spanking or corporal punishment at any time by any faculty or 
staff. 

 
 
 
 
 
 
 



 
Pinellas County License Board Brochure 
 
As a licensed Pinellas County License Board Child Care Facility, we 
are required to provide all enrolling families with the attached 
brochure below, which you will acknowledge as having received in 
your Child’s Enrollment Record upon enrolling your child! 
 
In Closing 
 
If at any time you have any questions or concerns, please feel free to 
contact us.  We are here to help you and your child through any 
challenges that arise.  Again, welcome to the Delphi Preschool!   
 

 
 
 
 

              Delphi AcademyⓇ of Florida -  1831 Drew Street -  Clearwater, FL 33765  

(727) 447-6385 www.delphifl.org  

Delphi Academy  of Florida is licensed to use Applied ScholasticsTM educational services and materials.  



 




	Birthday Celebrations 
	We love celebrating our students' birthdays and making each child feel special! If you would like to celebrate your child's birthday at school, we ask that you follow the guidelines below to help keep celebrations fun, healthy, and minimally disruptive to the school day. 
	●​Please plan ahead. Contact your child's teacher in advance to coordinate the celebration. The teacher will determine the best time and format. 
	●​No food items. Many classrooms choose to celebrate with a special activity, game, or craft instead of food. 
	●​Keep it simple. Celebrations are typically 15–20 minutes. 
	●​Goodie bags. If you choose to provide goodie bags, please include non-food items such as stickers, pencils, bookmarks, or small toys.  
	●​Birthday invitations. Invitations for parties outside of school may be given to the teacher to distribute at dismissal only if the entire class, or all students of the same gender in the class, are invited. Otherwise, invitations should be shared privately outside of school. Teachers are unable to share family contact information or coordinate invitations. 

